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In this release bulletin, we will cover
most of the enhancements to the
SENIOR BUSINESS OFFICE SYSTEM.
The exception is the instructions for
filing 1099s electronically; we have
included those in a separate release
bulletin specifically for ACCOUNTS
PAYABLE users.

User Names on Reports

General Ledger

There are two additional fields in
Account Maintenance that your
school can use for classification or
other uses as needed. See page 2
for details.

Accounts Payable

The name of the user who posts a
batch of transactions in SENIOR
SYSTEMS now prints on the posting
register. You can see an example on
the next page.

Accounts Receivable

We have added the ability to file
your Federal and State 1099s
electronically. Please refer to the
separate release bulletin (AP_905)
to read about these enhancements.

Scrolling Table Windows

We have made several enhancements
to ACCOUNTS RECEIVABLE in this
release.

Using a new system preference, your
school can determine how the A/R
Cash Receipts Posting report should
be sorted: by student ID, name, or
the order in which the transactions
were entered. Turn to page 3 to learn
more.

We have made it so that the Next
Year checkboxes stay selected in Cash
Receipts Posting—even if you save
that batch and return to it later. See
“Next Year Cash Receipts Posting” on
page 3.

We made several changes to Deferred
Charges. Turn to page 3 to start
reading about these enhancements.

In addition, we have made
enhancements to Faculty/Staff
Maintenance and the Student and
Faculty/Staff List Reports, which you
can read about on page 4.

We changed the tables in all SENIOR
SysTEMS modules so that you can
use the scroll wheel to move up and
down.

3 Most mouse scroll wheels
are located here

—

You must click in the table,
selecting it, to scroll through the
records. Also, make sure that the
cursor is not in a field.

Drop-Down List Security

As of this release, security has been
applied to the “enter on the fly”
drop-down lists (indicated in
reference guides with ). Your
school will determine who will be
able to enter data in those fields
and who will only be able to select
from existing values. (Please see
the System Administration release
bulletin for details.)

The data is still maintained in
SYSTEM ADMINISTRATION Code
Maintenance.

Business Office
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User Names Print on
Posting Registers

The name of the user who posts a batch of
transactions in SENIOR SYSTEMS now prints on
reports.

General Ledger Posting Register

Deecomber 21, 3006 243 FM Your Sehool
POSTING DATE Dcen PERIOD: Dec, 2006 BATCH: CGLOODISR
USER NAME
JOURNAL N1,

ACCOUNT NO. | DESCRIPTION HEFERENCE DERIT CREDIT

SUB-LEDGER 1D ) DESCRIFTION

1,500.00

: 1.500.00
(e Bencheon 25000
Club activities 1.250.00

JOURNAL TOTAL: 325000 3.250.00
POSTING TOTALS: 25000 240,00

General Ledger

New Categorization Fields in
Account Maintenance

We have added two additional fields to Account
Maintenance that your school can use for
classification or other uses as needed.

For example, you might use these fields for IRS
form 990 reporting or audit classifications.

2 General Ledger Account Maintenance - { 140440400 - Gift Income } [_ O] =]
Aceount | Balances| Audt]| Budgel| Defened] Sub-Ledgers|
—Account Inf
Account No. [140440400 Type Reverue -
Gift Fievenue -
Bospen [boore | Destnin =
[ Clsficaion " [ e s
Close To =4
[¥ Aotive Account [ Sub-Ledger required for Posting
I~ Budget At Sub-Ledger Level
Group 1 =
B2 Progiam Revenue k
Dues
G i
Repo| Dividends =
B s ]
Investment
¥ In S pecial Events rt
Sales
Last |iNane]
User [pocoe
=l Date/Time  [Dec 21, 2005 12:30 PM
0K | Concel | Print | Delete |
| NUM

The value lists for these two fields are set up in
SYSTEM ADMINISTRATION Code Maintenance. They are
named G/L Group 1 and G/L Group 2.

Budget Worksheet

There is a checkbox in the report options window
for the Budget Worksheet. Place a checkmark in the
Show Budget Notes checkbox and then use the
drop-down list to choose the year for which you
want to print budget notes.

E=] Budget Worksheet Report M= B3
File Edt
Query List
Quety Mame |Budget worksheet Report FDEFALLT) =] &| custom
Report Tille  [Budget \worksheet Feport Long Title
Optians | Dutpu|
Worksheet Colurnn Set
Set [Budget Sheet =] cobmns | ‘
Fiscal Period i~ Format Optin:
YearEnding (2005 [ Include report print date
Encing Month [June - 5 [DatesTme v]
Period |Jun, 2006 - [ Include page numbers

- Dther Options
[~ Pint whols nurabers only

Print negative numbers with | Parentheses =

¥ Include ine numbers

[ Include account numbers

EShquudgElNules Thevesr ||

[V Exclude Zera Balarces

Prewiew I Erint | Export | LCancel |
[ —

When you select the option and a year, and a
budget note exists for the account, the note prints
below the account number.

Budget Worksheet Report

Your School Page: |

PERIOD ENDING: Jun, 200¢

ACCOUNT NO. / DESC

Please note that, due to the special formatting used
when creating a Custom Budget Worksheet report,
this new feature will not work on custom reports.

It only works on the canned Budget Worksheet
report using standard query conditions.
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Accounts Receivable

Sort the Cash Receipts Posting
Report

Using the new system preference, “What is the sort
order for the AR Cash Receipts Posting Register?
(ENTERED,NAME,ID),” your school can specify a
sort criteria for the A/R Cash Receipts Posting
report: student 1D, name, or the order in which the
transactions were entered into Cash Receipts
Posting.

When you install the 90_5 update, the value will be
ENTERED (because that is how the system
currently works). If your school wants to use one of
the other sort options, open Administration
Maintenance and change the value.

Please note that there is no name or ID on
Miscellaneous Cash transactions, so those will be
grouped together.

Next Year Cash Receipts Posting

If you are entering a batch of enrollment deposits
for the next year, the Next Year checkboxes will
stay selected—even if you save that batch and
return to it later. This allows you to enter all of your
next year deposits without worrying about
occasionally missing the checkboxes.

Deferred Billing Enhancements

We made several changes to Deferred Charges.
(Please note: schools that want to leave the system
as it currently works do not need to do anything
and can ignore this enhancement.)

Posting to General Ledger

In the past, Deferred Charges Posting would post
the entire batch to GENERAL LEDGER and was typically
deferred to a future G/L fiscal period such as July.
After that, if users needed to increase, decrease or
delete posted deferred charges, they would use
Deferred Charges Maintenance but it would not
post to G/L...until now! The same was true of
Deferred Billing in Charge Posting. This process did
not post to G/L either, but we are now offering it as
an option.

Deferred Posting System Preference

If your school would like to have the system post all
Deferred Charge Maintenance adjustments and
Deferred Billing transactions to G/L, then your
system administrator simply needs to turn on the
new preference.

This preference is in ACCOUNTS RECEIVABLE
Administration Maintenance. It reads:

“When posting deferred billing charges or while
editing deferred charges, do you want the system to
post to G/L?” You can choose Y or N.

System Preferences E
App| Description Walue ;I
AR What is the default path for the Accounts Receivable import files?

AR : Can students be delsted with unsummarized imported hansactions N

AR PWwhen posting defened billing charges or while editing deferred charges, doyou Y
want the spstem to post ta G/L?
AR ;What iz sort order for the AR Refund Posting Register? (ENTERED MAME.ID] ENTERED

AR : On Reports that support this option, how should the reports default to printing A
student name? [Als Saved, [L]ast, [Flist, [M]iddle
AR ¢ On Reports that support this option, how should the reports default to printing F
student name if &z S aved? [Flull Name, [4]lternate Mame, [S]ort Key

AR : On Reports that support this option, should the reparts default to printing page b
numbers? ;I

Application: | Azcounts Receivable - D efinition | Brint

Effect on the Posting Process

When your school sets it to Y, then each time you
process Deferred Billing in Charge Posting you will
have the option to post the batch to This Month or
Last Month and have it update to GENERAL LEDGER
per the distributions that appear on the G/L
Distribution report. The posting reference in G/L for
this type of transaction will be “A/R Charge Posting
(Deferred).”

When you select Deferred Billing Maintenance and
enter an increase or decrease amount, or delete the
deferred transaction altogether, the system will also
post the change to GENERAL LEDGER. This posting
option includes This Month, Last Month, and
Deferred G/L.

(The Deferred GL option is available because, if it is
May or June and you posted the original Deferred
Charge Posting batch to future July and are now
making an adjustment in May or June, that
adjustment should also be deferred to July.)

Users must be careful when posting an adjustment
and should know which period it should be posted
to, depending on the time of year.
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Release 90 _5



Senior Systems, Inc.

January 2007

General Ledger Distributions

The following chart displays the G/L distribution
that will be calculated in Deferred Charges
Maintenance.

Transaction Type |Amount Change Debit Credit
Charge Increase Accounts Receivable | Deferred Income
Charge Decrease Deferred Income | Accounts Receivable

Credit Increase Deferred Income | Accounts Receivable
Credit Decrease Accounts Receivable | Deferred Income

Note that the Deferred Income is read from the
Charge Code associated with the Charge or Credit
you are adjusting.

The posting reference in G/L for this type of
transaction will be “A/R Deferred Charge
Adjustment Posting.”

Historical Reporting

is)

| Chgme] Poreieng Dieee |Diatl| Stcan] Stcrs Wt | Misical] Macks] Custom] * Cosmemmets | wint 10
Sart By Sont Dreden
A AROZE0
Tt ARNT Tisbony
Turt ARLR0 T uabaon
A AROZ00_|Feancia Al
FA AROZE0 | Finascisl Aid
Fa ARE0 _rl\y&-iaid
Fa ARUED | Finaecial A
Fh ARIRD | Faueeasd Asd
i ARO260 | Financialfid
I3 AROZ00 | Finsncial Aid
Th AVR00 | Fnarcialdid
Fa AR | Fineeclsl Al om
| |
Totuk TS0000)  003] J350000 |
Heak You [ ] Coed | B | e |

Faculty/Staff Maintenance Changes

We have made some changes to Faculty/Staff
Maintenance for all modules.

Children Attending Checkbox

You can now see the deferred charges history for
students on the Deferred tab in Student
Maintenance and print a historical Deferred Charges
Report. This allows you to compare the information
with billing and deferred adjustments performed
after the fact.

On the report, the word “History” will be added to
the report title, and you can choose to print one
billing year or all.

= Student Deferred Charges - (History) [_1O[x]
File  Edit

DQueery List
Query Name: I‘Sluder\tDeleNed Charges ['DEFALLT) j =]
Rieport Title:  [Student Diferred Chargss [History]

Options | Outpu|
Marm ~ Other Option:
Fomat |4s Saved = [~ Show nest year's information
Select|Full Name =1 [ ok o [srdom 3=

™ Include Prefered Mame
¥ Include Student 1.0,

Format Optiors—————————— | |BilingYear [2003 -2

¥ Include report print date

&% |Date/Time =

[¥ Include page numbers

" Cument & History

Preview I FErint I Export | LCancel |
| o

In Student Maintenance, you can also choose one
billing year or all. When you select History, the text
in the table is blue. The transactions that come
from Deferred Charge Posting are assigned the type
“Original,” while those that come from Deferred
Charge Maintenance have the type “Correction.”

Use the Children Attending checkbox to indicate
whether the faculty/staff member’s children are
students at your school.

ET| Facully / Stall Mainlenance - { FR1ZMr. William Freedoman )

N | s Empscyment] EducationsCent] Adsizor Mvted] Homesoom Rosts| Media] Curtom| Cormments| wWeb 0]
Faculy | Spoue
10, iz
o — o o
Fran I First Faty
Midde T Midde I
Last [Froednen Lan [Feedne
Sully) =l F Active || Sulffie [ =]
 Infomabon : e
Foan Hute 51 & Gerder [W =] pug [iz1e153
InemsiTelNo [0 soH [menm
sl [WFreedmartymasdnds Alngios [
Emergency Contact [Fathy Freedmean Medicstiont [ S
Emeigency TelMo. [1322)122:2006 T0Tenbae  |Fzzamu
e [ - Heth Fom Daje. [06-22:2000
[0 ] red | _poee | e |
[ hum

You can query on this checkbox using the
Faculty/Staff List report.

Employment History

A Service History table has been added to the
Employment tab. When Hire Date field has a date,
the system creates the “Type” of Current in the
table and fills in the date.

If a faculty member used to work at the school
previously, the user can enter New and fill in their
past hire and leave dates.

The system sums all Current entries in the Service
History table and calculates years of service.
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ET| Facully / SLall Maintenance - { FI

< William Freediman

e Acdiess Empicyment | € ducaticrs e Advizor Reves] Homesoom Roste| Media] Custom| Comments| web 0]

Blguound Check Diatn [05-07.1395

Job Tile IEI Teschs -
Location |Cla|smnm -

[ m— |

B
Hie Dt Il'li-ﬂ?-lﬂ‘.'li Tope Facuty 1|
Leawr Diake: [ Stz enured

|

Eap Lovel ko
Major Teaching &ea [Studic A

4

j
1

-~ Con

Type | HiwDaln |Loave Date|  Hew

[

[ o |

Report

The Faculty/Staff List report now has an option for

displaying the years of service. If you select this

option, you can also choose to calculate the years

of service based on a specific date.

Divember 27,2006 11:55 AM

FACULTY LD { NAME
ADDRESS

ABIG
L uare
Comcord, MA 01742
T (978) 3659200 F

BYM

cTi

CHIZ

[aT:

ox00

DUl Mr. Gerald Duggan
5

ian

FIll .
T (97 TF

Faculty/Staff List
Your Schoal Page:

DEPARTMENT SAME  VEARS OF SERVICE

TEL N0
OTHER ADDRESS

ETHNICITY
0101 Fese Ast
10 Yean 4 Months
s Physical Edu
7 Years 6 Monihs.
2011 English
21 Years 7 Moaths
0013 English
Yean 5 M
s0062 Socal Schences
17 Years 7 Months
1 Adminis and
5 Years | Moath
50035 Muathematscs
Me. Geradd Duggan
245 Tully Rosd

Drasge. MA 01364
11 Years 10 Mosths

TI978) 750777 F

50064 Social Scimor

2 Vears § Months

50036 Mathematics

22 Years & Montha

(If you select this option, the Gender column will
not be included on the report.)

Father and Mother E-Mail
Addresses on Student List Report

Both e-mail addresses from Address Maintenance
will now print on the Student List Report.

ARGIE2

ARGIOY

BAKOOL

BATLIS

HEND

BATIIE

BRE212

BRI20

December 28, 2006 3:32 PM

STUDENT LIL NAME AND ADDRESS

1771 East Ay
Mukegon, M1 49842

Joshua Aaron Baker
Dr. and Mrs. Adsm Baker
2 West Street

Northboroagh, MA 01532-1217

Benz
Mather Benz
t

Andalusia, AL 36820

Student List

Your School

TEL. 8ih, AR GROUP
FATHER WORK
MOTHER WORK  E-MAIL

FAX NOL E-MAILY

Sradent
FA Scholar

Sradess
FA Scholar

Student
FA Merit
Argo@aal.co

Student
Standard

1617) K24-8500
(617) 7271800

ACCOUNT TYPE

Asgo® sl com

Asga®sal com

Page 1
CLASS [ GRADE
GENDER
2007 123
M
2009 10 3
F
01093
M
2009 10 3
]
2007 123
F
2008 113
2009 103
F
2008 113
M
2007 123
F
2009 103
M

Business Office

Page 5

Release 90 _5



	Business Office Release Bulletin 90_5
	Accounts Payable
	Scrolling Table Windows
	Drop-Down List Security

	User Names Print on Posting Registers
	General Ledger
	New Categorization Fields in Account Maintenance
	Budget Worksheet

	Accounts Receivable
	Sort the Cash Receipts Posting Report
	Next Year Cash Receipts Posting
	Deferred Billing Enhancements
	Posting to General Ledger
	Historical Reporting

	Faculty/Staff Maintenance Changes
	Children Attending Checkbox
	Employment History
	Report

	Father and Mother E-Mail Addresses on Student List Report


